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Workshop Proposal Form
The 2012 Samos Annual Conference on Education will convene July 07-09, 2012 at the Research and Training Institute of East Aegean in Samos Island, Greece.

If you plan to submit a proposal, please review the workshop guidelines for proposal submissions before completing the submission form. Workshops proposals must be submitted to ice@ineag.gr. Applications will be accepted on a rolling basis, the final deadline for submissions is February 15, 2012. Workshop organizers will be notified of their status by March 01st. 

Guidelines

Due to the high number of workshop proposals submitted in recent years, the following guidelines have been established in hopes of standardizing a more transparent and competitive selection process. Please read carefully the following guidelines before submitting your proposal:

Workshop proposal forms should be 100% complete before they are submitted—this includes confirmed panelists and their respective bios.
	Workshop Title

The title should be descriptive of your workshop topic, text is not to exceed 80 characters:



	1. Workshop summary

(Limit 1,500 characters)
	Provide a clear and concise description of the focus of your workshop. Note that this summary will be in the printed agenda and on-line marketing materials.

· What are the main issues to be discussed in the session?

· What are the concrete lessons learned that participants gain from your workshop?

· Who should participate and who is the intended audience?

	2. Detailed workshop description and methodology to be used

(Limit 3,000 characters)

	· What is new or innovative about this concept—how will the learning from this session benefit the audience and strengthen the microenterprise development industry?

· What tools, manuals, publications, or handouts will you provide participants?

· Outline a clear and creative presentation methodology for the workshop session
· Any other details that you feel are relevant to why the session is important to share with other microenterprise development practitioners.

	3. Confirmed panelists

You may have a TOTAL of 3 panelists in your workshop (your workshop organizer counts as 1 if they are speaking during the session). There will be no exceptions. If your workshop organizer is not presenting on the panel, please provide their name below the panelist names and bios. 



	Panelist 1 (organizer)
	Name:
	Organization:
	Email:

	Please include a brief professional bio of (Limit 1,500 characters). 


	Panelist 2
	Name:
	Organization:
	Email:

	Please include a brief professional bio of (Limit 1,500 characters). 


	Panelist 3
	Name:
	Organization:
	Email:

	Please include a brief professional bio of (Limit 1,500 characters). 


	Each workshop will be provided:

a. Projector and screen

b. Head table with microphones (as needed depending on the size of the room)

Workshop panelists are responsible for:

c. Printing their own handouts
d. Bringing PowerPoint presentations with them; ICE will request a copy of presentations one week prior to the conference. 



	4. Please provide any other comments you feel would be helpful in the workshop selection process:




